[Month Day], 2026
Kentucky Association for Economic Development & Site Selection Group
Via email to:  KPDI@KAEDOnline.org
[PLEASE PDF THIS LETTER AND ATTACHMENTS AS ONE SINGLE PDF PLEASE!]
[AND PLEASE NAME USING CONSISTENT FORMAT “CountyName_SiteName_KPDI_LOI_2026”]

Dear KAED & SSG, 

This letter is to express my intent to submit [Property Name] in [County] for the Kentucky Product Development Initiative Program of 2026.  I understand that the purpose of the program is to improve properties specifically to attract corporate investment.  
Please find an aerial attached that has the outlined boundary lines of the property in Appendix A.  
The property is:
· [XX] total acres of which [xx] is estimated to be developable
· Currently Owned by [Ownership Entity] 
· If not currently publicly owned, please indicate whether a Letter of Intent or Sale Agreement is in place.  
· Located at [Address] and [Latitude/Longitude Coordinates]
· Please provide this in decimal form (XX.XXXX, -YY.YYYY). Right click on google maps and click coordinates to copy. 
· [Is/Is Not] located in a state or local TIF
· Served or could be served by the following Utility providers:
· Electric: [Electric Provider]
· Natural Gas: [Natural Gas Provider] (if applicable)
· Water: [Water Provider]
· Wastewater: [Wastewater Provider]
· Fiber/Telecom: [Fiber/Telecom Provider]
The preliminary project request for the KPDI Program of 2026 includes the following information:
· Select the category (or categories) of project that apply: [Due Diligence Study, Property Acquisition, Infrastructure Extension or Improvement, Site Preparation Work, and/or Road Improvement]
· If Property Acquisition, please summarize the available due diligence on the property. Please note, an appraisal will be required when the full RFI is submitted.
· If the project is a “Regional Project”, please identify the counties submitting as co-applicants and specify which county will act as the primary applicant.
· If the applicant is a Regional IDA, a copy of the articles of incorporation and interlocal agreement will be required when the full RFI is submitted.
· Does the County have more than one grant request this round? [yes/no]
· Has this site been submitted for KPDI or PDI in a previous round? [yes/no and year]
· Has this site been funded for KPDI or PDI in a previous round? [yes/no and year]
· Estimated amount of grant request: [$xx]
· Estimated amount of local matching funds: [$xx]
· [Please include a brief description or background on the property and a brief narrative of the project]
· [Please outline your project’s workplan and funding plan from this phase forward.]
In submitting this letter, I understand that participating in this program is voluntary, and grant funding is not guaranteed.  Any costs incurred during the application process are at my own expense. I understand there is a $1,000 application fee, which should be made payable to “KAED Foundation”, sent under separate cover to KAED at 101 Burch Court, Frankfort, KY 40601, and is due upon submission of your full RFI.  
Sincerely, 
Name:
Title:
Organization:
Address:
Phone:
Email address:




Appendix A
[please attach an aerial of the property with the boundary lines of the property clearly identified]


