Economic Development Rep I – Research Specialist
The Cabinet for Economic Development currently has a register running for an Economic Development Rep I in the Research and Strategy Division – which must be applied for at the following link before 7:00 pm on Friday, February 13, 2026:
APPLY HERE
Advertisement Closes                               2/13/2026 (7:00 PM EST)
26-00613                                                            Economic Development Rep I
Pay Grade                                                          13
Salary                                                                  $58,927.20 Annually
Employment Type                                         EXECUTIVE BRANCH | FULL TIME
					       ELIGIBLE FOR OVERTIME PAY | 18A | 37.5 HR/WK
Hiring Agency                                                  Cabinet for Economic Development | Office of 
					       the Secretary
Location                                                             500 Mero St 5th Floor
					       Frankfort, KY 40601 USA
 
The Cabinet for Economic Development is the primary state agency encouraging job creation, retention and business investment in Kentucky. The Cabinet works to attract new industries to Kentucky, assists existing companies to grow and expand, and provides support and resources for entrepreneurs, startups, and small business owners.

The Research and Strategy Division within the Office of Strategy and Public Affairs is seeking an Economic Development Rep I to join our team. Our division works with staff throughout the Cabinet in gathering data and conducting research on areas within the state that will help promote economic growth and job expansion for the Commonwealth. This role serves as a key liaison between property owners, local economic development organizations, site selectors, and internal stakeholders, ensuring accurate property data, timely responses to requests for information (RFI), and marketing Kentucky’s properties to support economic development projects related to business attraction, expansion, and retention. The successful candidate will work 100% in the office during the initial 6-month probationary period. Once training is complete there will be the opportunity for a hybrid work schedule, if desired.



RESPONSIBILITIES OF THE JOB MAY INCLUDE, BUT ARE NOT LIMITED TO THE FOLLOWING:
·         Upload, maintain, and ensure the accuracy of data supporting Kentucky’s Sites & Buildings database, ZoomProspector (SelectKentucky.com)
·         Maintain and update real estate records within the Customer Relationship Management (CRM) platform, including verifying site and building information associated with economic development projects.
·         Build and maintain strong working relationships with local communities, economic development organizations, and external partners across the Commonwealth.
·         Develop maps, web-based proposals, and marketing materials to effectively showcase Kentucky’s available sites and buildings.
·         Provide training, technical assistance, and ongoing support to Cabinet staff, local communities, and partners on the use of ZoomProspector.
·         Support the Business Development team by assisting with RFI responses and identifying appropriate sites and buildings based on project requirements.
·         Collaborate on community and property visits as needed to support project development and stakeholder engagement.
PREFERRED SKILLS:
·         Familiarity with GIS software (e.g. ArcGIS) for basic to intermediate mapping, property analysis, and data visualization.
·         Familiarity with Customer Relationship Management (CRM) software (e.g. Salesforce)
·         Effective written and verbal communication skills
·         Strong organizational skills and attention to detail
MINIMUM REQUIREMENTS:              EDUCATION: Graduate of a college or university with
				          a bachelor's degree. 
EXPERIENCE, TRAINING, OR SKILLS: NONE
Substitute EDUCATION for EXPERIENCE: NONE
Substitute EXPERIENCE for EDUCATION: Experience in industrial development, economics, research, graphic design, economic development, business administration, marketing, communications, public relations, accounting, finance, compliance, or a related field will substitute for the required college on a year-for-year basis. Current or prior military experience will substitute for the required college on a year-for-year basis.
 SPECIAL REQUIREMENTS (AGE, LICENSURE, REGULATION, ETC.): NONE
 Working Conditions:                  Work typically involves extensive contact with the public. 
				Travel may be required.
Probationary Period:                   This job has an initial and promotional probationary 
				 period of 6 months, except as provided in KRS 18A.111.
 If you have questions about this advertisement, please contact Jeanne Darby at jeanne.darby@ky.govor 502-782-2002.
